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Subject Access Request Form

	Title
	 
	Date of Birth
	 

	Surname / Family Name
	 
	Male / Female
	 

	First Name / Surname
	 

	Maiden or Other Names
	 

	Telephone Number 
	 

	E-Mail Address
	 

	 

	Home Address


	 

	City
	 

	Post Code
	 


What is your relationship to CAFOD?

 FORMCHECKBOX 
 Staff member

 FORMCHECKBOX 
 Volunteer

 FORMCHECKBOX 
 Supporter

 FORMCHECKBOX 
Other (please specify) 

Please supply dates when the relationship was current……………………………………….

I request that you send, to the above address, a copy of all the personal data held by CAFOD about me in the following categories:

 FORMCHECKBOX 
 Supporter information (database printout)

 FORMCHECKBOX 
 Supporter information (photocopies of paper files)

 FORMCHECKBOX 
 Personnel information (database printout)

 FORMCHECKBOX 
 Personnel information (photocopies of paper files)

To support my request and prove my identity I include a copy of:

 FORMCHECKBOX 
 A recent passport

 FORMCHECKBOX 
 My driving licence 

 FORMCHECKBOX 
 Other recognised form of photographic identification
 FORMCHECKBOX 
 A current utility bill (showing your name and address)
(We must have at least two of the above to process the request – if your request is being sent by email please include scanned versions of the documents)

Declaration: I certify that the information given in this request is true. I understand that for Data Protection Reasons it might be necessary for CAFOD to request more information to help confirm my identity and complete the enquiry.  

Warning – attempting to obtain personal data to which you are not entitled may be an offence under the Data Protection Act 1988. 

Signed                                                                                     Date 

Please return this form with a cheque for £10, payable to CAFOD, to:

The Data Protection Officer
CAFOD
Romero House
55 Westminster Bridge Road
London SE1 7JB
dataprotection@cafod.org.uk

Office use only               

Request Number: 

Date Request received: 

Received By: 
   

Date completed: 

Completed By: 

Please note – 

· If none of the addresses given above match any in our files we may have to ask you for additional information to help with the enquiry.

· We are legally bound to reply to your enquiry 40 days after receipt of payment – although we endeavour to reply within three weeks of the original request.

· For Data Protection reasons we may have to edit some of the information if it contains references to other individuals
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