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Diary Organiser for Harvest Fast Day 2011
As soon as possible 
· Ask volunteers to read the Fast Day short talk at all Masses in your parish on the weekend of 1/2 October or 8/9 October. Or contact your local CAFOD office to see if they can provide a speaker. 
· Pass the children’s liturgy to the children’s liturgist, and /or ask volunteers to help.
Week beginning 12 September 2011 
· Check your collection envelopes have arrived. If not please tell us straight away. 
· Pin up your poster: A3 and A4 sizes available. Order more this week if you need them. 
· Identify volunteers to help with the distribution and collection of the envelopes. 
Preparation for Saturday vigil 1 October/Sunday 2 October 
· Download any online resources (cafod.org.uk/fastday)
· Arrange to place the first Fast Day announcement in your parish newsletter.
· Ensure volunteers hand out envelopes before/after Mass, or staple them to the parish newsletter. 

· Make pens available to help people complete the Gift Aid panel on the envelope. 

· Arrange to include the Fast Day prayer and prayer of intercession at Mass. 

· Check arrangements for a parish volunteer, visiting speaker, or others to give the Fast Day short talk at Mass (unless being done on 8/9 October). 

· Priests may wish to use the homily notes (online at cafod.org.uk/fastday). 

Fast Day: Friday 7 October 
· Hold a frugal lunch, reflection, or another Fast Day event, using the Fast Day prayer

Preparation for Saturday vigil 8 October/Sunday 9 October 
· Make more collection envelopes available. 

· Check arrangements for a parish volunteer, visiting speaker, or others to give the Fast Day short talk at Mass (unless done last weekend). 

· You may wish to repeat the Fast Day prayers and use the homily notes for the week (online at cafod.org.uk/fastday) 

· Collect Fast Day envelopes and donations after Mass, and leave a clearly marked donation box at all church entrances.

After 9 October 
· Parish priests have received a donation form. Ensure the collection envelopes are emptied, and the collection is counted and checked against the Gift Aid details. Make a cheque out to CAFOD for the total. Send the donation form, the cheque(s) and any envelopes with Gift Aid information back to CAFOD in the return envelope provided. Please ensure no donations are left in the envelopes. Please do not send cash. 

· Please fill in the evaluation form – this helps us plan future Fast Days. 

· Place the second newsletter announcement in your parish newsletter. 

· Turn over the Harvest Fast Day poster to display the thank you message. Fill in the total amount your parish has collected.
1
[image: image2.png]CAF®D

Justone world



2

